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pocnuTanHukoB MB/10Y «bepeska»

I. O0mne moJI0:KEeHHA

1.1. Hacrosimuee mnosnoxeHue O (HOPMHPOBAHHM, BEJCHHM, XPAaHEHHH M IIPOBEPKE JHYHBIX JCI
pocruTanHukoB JIOY paspaboTraHo ¢ LeIbl0  perjiamMeHTaldd paboTel ¢ JIMYHBIMH - JIeTaMH
BOCITHTAHHUKOB H OIIpEJIEIIAeT MOPAIOK JeHCTBH Beex Kareropuil corpyanukos JIOV, yuacTByromux B
paboTe ¢ BhIIeyKa3aHHOH JOKYMEHTaIHEH.

1.2. Tlonosxenue pazpaborano B coorsercTBiu ¢ PenepatbHbM 3aKoHOM 0T 29.12.2012 roga Ne273-03
«06 obpasosanun B Poccuiickoil ®enepauun», PejepanbHbM 3akoHOM 0T 27.06.2006 Ne 152-D3 «O
NEepCOHANBHBIX JAHHBIX», MPHKa3oM MusxuctepcTsa obpasosanus u Hayku ot 08.04.2014 rozma Ne293
«O6 yTBEpKJIEHUH MOpsIKa IMpHeMa Ha oOyueHHe mo o0pa3oBaTeNbHBIM IIPOrpamMMmam JOIIKOJIBHOTO
06pa3oBanHus», AJIMHHHCTPATHBHBIM PErIaMEHTOM II0 MNPEJOCTABICHUI0 MYyHHLMIIAJIBHOH YCIYTH
«[IpueM 3asBEHHH, MOCTAHOBKA HA Y4ET M 3a4KCIIeHHe JeTell B MyHHIHUNAIbHbIE 00pa3oBaTe/bHbIe
OpraHH3aLMH, PEATH3YIOLIHe OCHOBHYIO 00pa30BaTeIbHYIO IIPOrPaMMy JIOLIKOJIBHOTO 00pa3soBaHus Ha
TeppuTopii CypPOBHKHHCKOIO MYHHUIMIIAIBHOTO paiiona» or 11.04.2016 Ne 728, Yerasom JIOY.

1.3. Ionoxenue yteepskaaercss npukazom 1o JOY u sBisercs o0s3aTelbHBIM [UIs BCEX KaTeropui
[1eJarOTHYECKUX H a/IMHHHUCTPATHUBHBIX PAOOTHHKOB.

1.4. Pomurenu (3aKOHHBIE IPEICTABUTEIM) JETEH HECYT OTBETCTBEHHOCTh 32 IPaBHIIBHOCTD
TIpel0CTaBIeHHBIX NEPCOHAIBHBIX JAHHBIX, HX MOIHHHOCTD, CBOEBPEMEHHOE COOOIMICHHE BOCIHTATE/IAM
00 MX U3MEHECHHH.

1.5. IOV HeceT OTBETCTBEHHOCTh 33 COXPAHHOCTL H KOH(QMIEHIMAILHOCTh CBEACHHH H JIOKYMEHTOB,
CO/Iep KalXCs B JUYHBIX JelaX BOCIHTAHHUKOB.

1.6. Mapopmarus U3 JIHIHOrO Jiela BOCIIMTAHHHUKA OTHOCHTCS K MEPCOHAIBHBIM JaHHBIM M HE MOXKCT
repeaaBaThCs TPETHUM JIMIAM, 33 UCKJIFOUEHHEM CIIyYaeB, IPe/lyCMOTPEHHBIX 3aKOHO/ATEILCTBOM.

II. ITopsinox GopMHPOBAHHS JTHYHBIX €1

2.1. QopMHpOBaHHE JIHYHOIO Jiela BOCIHMTAHHMKA [IPOM3BOAUTCS HENOCPEACTBEHHO [0C]Ie €ro
3auHC/IeHHs Ha OCHOBAaHHH MpHKa3a 3asemytomero JI0OY.

2.2. Jluunoe neno oQOpPMISETCS BOCHHTATENAMH TPYNNbl H BEIETCA HMH HAa BCEM MPOTSKCHUH
npeObiBaHus BocmuTaHHUKa B JIOY.

2.3. JInuHOE J€e10 BOCIUTaHHUKA (POPMUPYETCS U3 CIEAYHOIIUX JOKYMCHTOB!

- HAmpaBleHHE KOMHCCHH 110 KOMIUIEKTOBAHMIO MYHHMIMINAIbHBIX OOpa3OBaTe/bHBIX OpraHM3alui
CypOBHKHHCKOIO MyHHLHIIABHOrO paiiona, peamsyronmx OOIT J10;

- 3asiBJIEHHE OJHOTO M3 POAUTENEH (3aKOHHBIX peJcTaBHTeNeH) o mpueme pebenka B JIOY;

- KOIHS CBHJETENbCTBA O POXKJIEHHU peOeHKa HIM JOKYMEHT, MOATBEPIKIAIOUIMI POACTBO 3aABHTENA
(MM 3aKOHHOCTD IIPE/ICTABIECHHUS ITPaB peOeHKa);

- KOTIMS CBH/IETEIHCTBA O PETUCTpAIMK pedeHKa [0 MECTY HKHUTEIIbCTBA;

- KONHUS MacropTa poauTelis (3aKOHHOTO NpeJIcTaBuTels) pedeHKa;

- oroBop 06 06pazoBaHKK M0 0OPA30BATEILHBIM IIPOrPaMMaM JOLIKOILHOrO 00pa3oBaHMs;

- cornache pojuTeNiell (3aKOHHBIX IpencTaBuTencii) Ha oOpabOTKY CBOMX IEPCOHANBHBIX JIAHHBIX,
MepCOHANBHBIX TaHHBIX peOeHKa;

- KOIIHS CTPAXOBOTO CBH/IETENLCTBA NOCY JAPCTBEHHOIO IEHCHOHHOTO CTPAaXOBaHUs peOeHKa;

- KOIIHsI MEIUIIMHCKOTO Tonuca pebEnKa;

- xortusg UTHH posureneit (3aKOHHBIX IPe/ICTaBUTENEH);

-saxmouenne u pexomerpanuu [IMIIK (ans nerei ¢ OB3);

- 3asiBJIEHHE POJIUTENEH (3aKOHHBIX lIpecTaBuTeNei) 06 oruncnennn pebenka u3 J10Y.



2.4. Jluunoe 71e710 BOCTHTAHHUKOB MOKET MOMOJHATLCS JOKYMEHTAMH B IIPOLIECCe npeObiBanus B JJOV.

III. Tlopsiaok Benenus, y4er 1 XpaHeHHe JTHYHBIX /1€J1 H BbLIAYA 0T/IIbHBIX T0KYMEHTOB U3 HUX
3.1. Y4er u XpaHeHHE JIMYHbIX JIe]l BOCTHTAHHUKOB OPraHM3YEeTCsl ¢ LEbIo OBLICTPOro H 6e30mMG04HOro
MOMCKA JIMYHBIX JeJl, OOCClieYeHHsl MX COXPAaHHOCTH, @ Takke oOecrnedyeHus KOHQUICHIMATbHBIX
CBE/ICHHH, COLCPIKALIMXCS B JIOKYMEHTAX JIMYHBIX JIeJI, OT HECAHKLMOHUPOBAHHOIO JOCTYIIA.

3.2. Tocne BeiObITHs BocuTanunka w3 JIOY nuvHOE €10 XpaHUTCS B apXHBE B TEUCHHE OAHOIO roja, a
MOCJIE YETO YHHYTOKAETCS B YCTAHOBICHHOM IOPSIKE.

3.3. Beuiada OTAEbHBIX JIOKYMEHTOB M3 JIMYHOTO JIe/la MOXKET WMETh MECTO TOJILKO MO Pa3speIICHHIO
saeaytouiero JIOY. Bwmecto BbUIaHHOTO J1I0KyMeHTa B JIMUHOM JleJie OCTAeTcs paciucKka O ero
M3BJICYCHUH W CPOKE BO3BpaTa.

3.4. Poautenu (3akoHHble mpejacTaBuTen) peGeHKa, ABISIONIErocs WHOCTPAHHBIM IpaKJIaHUHOM HIIH
J1oM Oe3 rpak/IaHCcTBa, JI0TNOJIHUTENLHO MPEIbABISAIOT 3aBEPEHHBIE B YCTAHOBJIEHHOM MOPSAIKE KOMUU
JIOKYMEHTA,  MOATBEPHK/IAIOIIETO  POJACTBO  3asBUTENS (MIM  3aKOHHOCTH [PEICTABIEHUS NpaB
BOCIIUTAHHUKA), U IOKYMEHTA, MOATBEPIKIAIOLIEr0 IPABO 3asBHTEsS Ha npedbiBanue B PO.

3.5. Bee 10KyMeHThI HHOCTPaHHBIC IparkiaHe i jinna 6e3 rpak/1aHcTBa NPeICTABMIOT Ha PYCCKOM SI3bIKE
MM BMECTE C 3aBCPEHHBIM B YCTAHOBJICHHOM IMOPSI/IKE TIEPEBO/IOM HA PYCCKHH A3BIK.

3.6. JInunble e1a BOCIMTAHHUKOB B nepro/| npebbiBanus B JIOY XxpaHsaTcs B CTPOro OTBEACHHOM MecTe.
3.7. loctyn K JIMYHBIM JIe/laM BOCIIMTAHHHKOB HMMEET TOJIBKO 3aBEAYIOUIMH, IeNONpOU3BOIHTED,
Bocnuraresu. He onyckaercs xpaHeHHe MOCTOPOHHHUX JOKYMEHTOB B JIHUHOM JE/IC BOCIIHTAHHHKA.

3.8. O0mme cBenenus O BOCIMTAHHMKE KOPPEKTHPYIOTCS [0 Mepe H3MeHeHus aaHHbiX.IIpH cMeHe
(bamunnm, aapeca w T.n. npexHAs HMHQOPMALMS 3a4epPKHBAETCS TOPM3OHTAIBLHOH uepToil, HOBas
MULLIETCS PSJIOM.

3.9. Tlpn npuoGLICHHK B JIMUHOE J1e/10 KOMHii I0KYMEHTOB Ha HUX CTaBsTCs Haamuch: «Konus BepHa»,
MO/UTHCh. YKA3bIBACTCH JI0/IKHOCTL OTBETCTBEHHOT 0, (DaMUJIMSL, HHHIIHAJIBLI OTBETCTBEHHOrO, [1€YaTh.

3.10. Jlnunoe jeno umeer cBOW HOMEp M peructpupyercs B JKypHaue perMcTpanMM JIMUHBIX €l
BOCIMTAHHUKOR (ripusioxenue Nel),

3.11. Jlnubble nena ofHOH TPyNIbl HAXOIATCS BMECTE B OJHOW Mallke M pasiokeHbl B an(aBHTHOM
MOpSIIKE.

3.12. B coctaB nanku BXOJAT:

- CITHCOK BOCIIMTAHHMKOB I'PYIIbl HAa y4eOHBIH 1o (npunokenue No2);

- BHYTPEHHSIS ONTUCh AOKYMEHTOB (npuiioxenue No3);

- THTYJIbHBIA JIMCT JIMYHOTO Jle/1a BOCIIMTAHHUKA(pHIoKeHHE Nod),

3.13. B nauane yueGHoro rojia cnucox 0OHOB/ISETCS, B TEUCHHE I0JIa BHOCATCA M3MEHEHHS, TOMOTHCHUS
B COOTBETCTBHH C IBUKEHHUEM BOCITUTAHHHKOB.

3.14. llpu npueme BOCIUTaHHMKA, MPHOBIBIIETO U3 JAPYrOro JAOLIKOJIBHOTO YUPEXKIECHHS, CBEJICHHS O
HEM YTOUHSAIOTCH, M 3aNIOJIHSAETCS JIMYHAsl KapTa BOCIIHTAHHHMKA.

IV. [lopsiok npoBepKH JIHYHBIX /1€]1 BOCIIHTAHHHKOB

4.1 KoHTpOJIb 32 COCTOSIHUEM JIMUHBIX JI€J1 OCYLIECTRIIACTCS 3aBEAYIOLUM.

4.2.1lpoBepka IMYHBIX JleJl BOCITMTAHHUKOB OCYUICCTBIACTCA MO [J1aHy B Havane yueGHoro roga. B
HEOOXOMMBIX ClIydasx, IPOBEpPKa OCYILIECTBISETCS BHEIUIAHOBO, ONEPATHBHO.

4.3.11leu 1 00OBEKT KOHTPOJIS — MPABHILHOCTL O(OPMJICHHS JIHUHBIX 1€/ BOCIIHTAHHHKOB,

4.4.Ilo wroraMm npoBepkH cocTamisercss crpaska. [lo utoram crpaBku 3aBeylOUIMHA BIpaBe H31aTh
[IPUKa3 ¢ YyKa3aHWEM CaHKIMH 3a BEJACHUE JIMYHBLIX Jel. 3a OTBeTCTBeHHOE, JI00pOCOBECTHOE H
aKKypaTHOE BEJICHHE JIMYHBIX JIe/l BOCIMTAHHHKOB BOCIUTaTe 1M 00bsBIIsieTes 0.1aro/1apHOCTb,

V. llopsaaoK BbIAa4H JHYHBIX /11 BOCIIHTAHHUKOB NPH BbIObITHH 13 1OY

5.1. llpu BeIObITHH pebeHKa B JMYHOE JIeJIO BHOCHTCS MpUKa3 00 OTUYHCIICHWH BOCMUTAHHUKA. B TeueHuun
3-X KaJleH1apHbIX JIHeH npukaz o0 oTurciennu nyonukyercs Ha caiite JJOY.

5.2. llpu BeIOBITHM pebeHka B Jpyroe JIOLIKOJAbHOE YUPEKICHHE MEIHIMHCKas KapTra BbLIAETCH
POJIMTENAM (3aKOHHBIM [IPEJICTABUTEISIM ), IMYHOE JIeJI0 XpaHuTes B apxuse (1. 3.2.)

5.3. Beyiaua AM4HBIX €7 NPOM3BOAUTCS 3aBe/AyIOMMM. Bbiiaya JIMUHBIX Jiesl OCYILECTBIISIETCS MOCIIE
NOJIa4H POJAMTENSIMH (3aKOHHBIMH IIPE/ICTABUTE/ISIMH) 3asiBJICHHUs HA UMs 3aBeaytoniero JJOV.



5.4. 3aseayoumit perucTpupyeT BblAady JMYHOrO Jena B JKypHane perucTpauMH JIHYHBIX el
BOCIIMTAHHUKOB M CTABHT OTMETKY O €I'0 BbIOBITHH.

VL llopsnok Buecenns nsmenennii B [o/ro:kenue u npekpammenus ero aeiicreus

// 6.1. B nacrosuiee IlosoxkeHne MOryT BHOCHTBHCSH M3MEHEHHS W JIONOJIHEHUS, BbI3BAHHBIC M3MEHEHHEM
3aKOHO/IATENILCTBA U TOSIBICHUEM HOBBIX HOPMATHUBHO-TIPABOBBIX AKTOB 110 BEJEHHIO JIOKYMEHTALIMH B
J10V.
6.2. Hacrosimee llonoxkenue mpekpaiaer cBoe ISHCTBHE TIPH peopranu3anuy uin nuksugamuu JOV.
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